
 
 
 Direct Deposit Authorization – To be completed by the Employee  
This form authorizes Fourth HR ("Fourth") to deduct the net amount of your pay and deposit the funds into the bank that you indicated below. 
All requests that are being made into a checking account will include a voided check or photocopy of an original check. A letter from your bank 
or financial institution will be accepted as well. A deposit slip is not valid for checking accounts. All requests that are being made into a savings 
account will include a voided deposit slip or photocopy of an original deposit slip. Failure to provide these documents will result in non-
processing. You can make up to three (3) different deposits for each pay period. Please use additional forms if needed. All checks issued in your 
name will be allocated according to the information provided below unless otherwise notified. 
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